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Daily Launch Sheet
Five minutes before you open your inbox. Three things, one of them
pays you.

DATE

Energy check: circle one

Low  ·  Medium  ·  High   Low day? Shrink the three tasks. Don't skip them.

3 Today's three

✓ TASK  (MAKE  IT  SMALL  ENOUGH  TO  START  IN  2  MINUTES) FIRST  TINY  STEP

$ Money task: invoice, follow-up, proposal or payment

5 Five-minute wins ? Waiting on / follow up

Who · what · by when

⏱ Rough time blocks

Morning

Midday

Afternoon

End of day

↯ Parking lot

Ideas and distractions go here, not in your head.

✓ Shutdown (2 minutes)

Done today:

Move to tomorrow:

Tomorrow's money task:

Close every tab. You're done.
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